PROJECT FACT SHEETS

The State of Colorado NPS program requires each finished project to prepare a short fact sheet suitable for distribution to stakeholders and for posting on www.npscolorado.com.  These are similar, but not identical, to an executive summary.  Sample fact sheets are already posted and the key points are summarized below.
Project Fact Sheet Key points
Title
WHO

Conducted by: 

On the Web: 

Contact: 

Project Partners: 

Contract Period: 

NPS Funding:

Matching Funds: 

A brief description of the sponsoring organization and the role of partners should follow this tabular information.
WHEN

When did the project take place?  Explain any particular timing elements critical to the project.
WHERE
Where is the project located?  For example, a tributary to Boulder Creek in or near cartoonville was degrading because too many rubber ducks were using the area.
WHY
Why does this project exist?  Describe the problem or issue addressed by the project.

WHAT
What did the project do?  This should include the activity and the results.  For example: constructed a funnel and captured 50% of the rubber ducks, thus restoring the stream to its designated uses and standards.  Many times a bulleted list is the easiest format

The narrative should include these five key points, not necessarily in this order.  WHO and WHAT should bracket the rest of the elements of the project description following the examples found at www.npscolorado.com/projectfactsheets.htm.  Several captioned photos should be included.

Drafts of project fact sheets should be sent to Loretta Lohman at lorettalohman@comcast.net for formatting and editing.  All sponsors will have an opportunity to review the final product before it is posted on npscolorado.
